[date]


Dear [your supervisor’s name]:

The Athletic Business Show will take place from November 1-4, 2023, at the Baltimore Convention Center in Baltimore, MD. The conference and expo (and its partners – The Medical Fitness Association/MFA, the National Alliance for Youth Sports/NAYS, the Association of Outdoor Recreation and Education/AORE and NIRSA, Leaders in College Recreation) offer four full days of premier education and unmatched access to a diverse array of exhibitors for athletic, fitness, recreation, medical fitness and youth sports professionals. For those reasons and more, I would like to request approval to attend the 2023 AB Show.

AB Show offers the most current professional knowledge and skills related to the sports, fitness, recreation, medical fitness and youth sports markets with leading industry speakers. 
If I attend, I will receive:
· Access to more than 100 educational sessions!
All AB, MFA, NAYS, AORE and NIRSA sessions are included in my Full-Conference registration. Go here to view sessions available. 
· Access to more than 150 exhibitors.
· Access to AB Show’s Demo Stage, partner pavilions and on-floor activities
· At least 7 extra hours of networking with fellow attendees, speakers and exhibitors at various receptions, events, preconference workshops and tours. 
· Session handouts from speakers that I will have access to before, during and after the show.






Costs
The approximate investment* for attending the AB Show is:
· Airfare/Mileage = 
· Accommodations (3 nights at $179-$239++/night) = 
· Meals (3 days at $50/day) =
· Miscellaneous: 
· Continuing Education Credits - $35 before Oct. 30
· Full-Conference Registration Fee 
April 1 – August 12: $475
August 12 – October 30:  $525
After October 31: $625
Multi-Attendee discounts are available!
· Total Cost: XXX

As you can see, attending the AB Show will provide me the opportunity to enhance my career, personal development and our organizations mission! Plus, I will be able to share what I learned with my colleagues because I will put together a report detailing the sessions I attended, the exhibitors I met, new contacts I made and a proposal for implementing new ideas that will benefit our organization. 

Thank you for your consideration of this request.

Sincerely,

[your name]

